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The wording of this document has been agreed by the Charity Commission and approved by 
General Assembly so, if it is used and the process set out in these guidance notes is followed, there 
should be no difficulty with registration. 





C h a r i t y  R e g i s t r a t i o n  G u i d a n c e :  M a y  2 0 2 2 P a g e  5 | 39  

In the above governing documents, reference is made to ‘the procedures for the time being laid 
down by the Church Meeting’.  This assumes every church has a constitution (or rules, or standing 
orders) by which it regulates its affairs under the broad guidelines in the Scheme of Union. The 
Charity Commission would not wish 
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does not therefore indicate any change in the status quo, but it is significant because, once adopted, 
the ‘governing document’ will remain the final authority for the management and application of 
local church funds – except (as it states) any which are held on separate trusts already specifically 
declared. Churches which have such separate specific trusts will almost certainly know which they 
are. 
The appropriate version of the ‘governing document’ needs to be adopted at a Church Meeting on 
the advice of the Elders’ Meeting and with proper advance notice. The following resolution would 
be suitable: 
‘The Church Meeting resolves to adopt the Governing Document in the form annexed hereto.’ 
Once passed, this resolution should be minuted in the usual way and it would be useful to keep 
securely a separate copy, certified by the person chairing the meeting and two church members 
present at the meeting, which will then become an important part of the church’s permanent 
records. It would be greatly appreciated if a photocopy of this signed resolution were forwarded to 
your Synod Office for their records. 
In order to achieve uniform practice, churches are asked not to deviate from the suggested charity 
name ‘Anytown United Reformed Church Charity’. This may however be inevitable if property is 
already held on separately declared trusts under that exact name, in which case the name ‘Anytown 
United Reformed Church (General Funds) Charity’ is recommended. Each name must be unique so, 
if there is more than one church in a town, a distinctive title should be added to differentiate (e.g., 
St. John’s, Anytown, United Reformed Church Charity OR Anytown, High Street United Reformed 
Church Charity). 

 
STEP II – Preparation 
Before you complete the application, you will need to gather the following: 

 
• The last set of church accounts (in pdf format). 
• Specific details for each trustee. See Appendix 1. 

 
STEP III – Opening a User Account 
Go to https://apps.charitycommission.gov.uk/outreach/RegistrationLanding.ofml 

 

This will take you to the login screen below: 
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To register your local church charity with the Commission, you need a user account. To create an 
account, click on ‘Register As New User’. This will take you through to a screen which asks for 
your email address. Enter your email in the box provided and click OK. 

 

 
A new screen should appear which will confirm that 
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Enter the email address that you supplied previously and the password that you have been sent. 
You can copy and paste this to avoid risks of mistyping. Then click ‘Log on’. 

 

 
You can then start to register your charity. 
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STEP IV – Registering Using the Online Application Process 
 

To start entering details for your local church charity, click the green button ’Start new application to 
register a charity’. 

 
The on-line process takes 
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Governing Document 
• When asked to ‘Select the organisation’s governing document type’, select ‘Other’. 

 

 
• You will then be asked if the governing document has been issued by an organisation or 

umbrella body. Select ‘Yes’ and then select ‘United 
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Charity Name 
• You will now start the process of entering the data that will be used for the registration of 

your local church charity. 
 

 
• The Organisation’s Name: Remember, it is not the local church you are registering, but its 

charity. The name to enter here 
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• Any additional names you add will be listed below. 

 
• You will then be asked whether any of the organisation’s names contain acronyms, made- 

up or non-English language words. Select ‘Yes’ or ‘N14 Two6gw4 
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• You will then be asked whether any of the names contain words that require consent from 
another body. Examples can be seen by clicking ‘Words which may need consent’. 

 

 
• Select ‘Yes’ or ‘No’ as appropriate. NB: If you select ‘Yes’, you will then be asked to attach a 

pdf file containing written permission to use that name. 
• Then select the green ‘Save and Continue’ button. 

 
Structure and Purposes 

• When asked ‘What is the organisation’s governing document?’ copy and paste the 
following text into the form: 

TRUSTS DISTILLED FROM THE UNITED REFORMED CHURCH ACTS (1972 AND 1981) AND 
SCHEME OF UNION (1972) 

 
 

 
• NB: If, at any point, the Charity Commission asks for a copy of the Governing Document, 

you do NOT need to provide this. They already have copies of the URC Scheme of Union 
and the approved Governing 
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• The next question is already automatically completed for you because you selected United 

Reformed Church. 
• Then select the green ‘Save and Continue’ button. 

 

 

Income 
• Enter the organisation’s gross annual income. You should give the figure from your accounts 

for the last financial year and then select and attach the proof of that income (e.g., latest 
accounts). NB: The document must be a pdf. 

• Then select the green ‘Save and Continue’ button. 
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Classification: How 
• Select all that apply, ensuring that you include all those that are consistent with the stated 

objectives (see earlier in this document). The more you select the greater the volume of 
information required later in the application (see pages 17-20 of this document) 

• Please note that ‘Makes Grants to organisations’ applies only if you have some external 
giving to other charities or organisations T h e n  select the green ‘Save and Continue’ button. 
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• If you selected “Providing or maintaining a building used for religious practices” you will be 
asked the following questions: 

o What exactly is the building being provided or maintained and where is it located? 
�ƒ E.g., a house, a hall, a church 

o On what basis on it is used and maintained? 
o How and when is the building open to the public? 
o Who can use the building? 

 
• If you selected “Conducting religious ceremonies such as the celebration of marriage or 

funerals” you 
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• If you selected “Educating people about the religion” you will be asked the following 
questions: 

o Where is this provided? 
�ƒ Give the location of the church but also think about other possible locations, 

e.g., local school 
o How is it advertised? 

�ƒ Provide the relevant details 
o Who can attend? 

�ƒ Indicate whether events are open to all 
o How often is it provided? 
o Are any fees charges to those attending? 

�ƒ Generally expected to be ‘no’ but if the answe1.04 Tc 0  Tc 0. 0 TTc 0. Are
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• If you selected “Interfaith activities” you will be asked the following questions: 
o How is this carried out? 

�ƒ Explain the contact with other faiths and the kind of activities undertaken 
 

•   
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Benefits 
• Write the benefits of the organisation’s purposes in the first box as prompted. A suggested 

answer is as follows: 
o ‘The organisations charitable objects are primarily focused on the advancement of 

religion which is recognised as a charitable purpose having public benefit. All regular 
public worship is provided free of charge and open to all. In addition, the other 
activities as listed 
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• You will then be asked if you use premises owned by a trustee or someone related to a 
trustee. Again, as virtually all church buildings are held by the relevant Synod Trust 
Company on the statutory trusts you should select ‘No’ as none of the trustees of the 
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• You will then be asked if you have a gift aid number from HMRC. If ‘Yes’, insert your number 

in the appropriate box. Then select the green ‘Save and Continue’ button. 
 

 
Income & Bank Details 

• Attach a pdf copy of the organisation’s latest accounts. NB: If you attached them earlier in 
the form as proof of income, they don’t need to be attached here as well. 

• Enter an estimation of the gross annual income. 
• Enter the ‘year to date income’. 
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Other Personal Benefits 
• You will be asked whether the organisation has close links with another person or body 

which might be relevant to the work of the organisation Select ‘Yes’ or 
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Managing Risks 
• You will be asked whether the organisation works with children or vulnerable people. 
• Select ‘Yes’ or ‘No’ accordingly. Most churches will work with children and so in most cases 

you should select ‘Yes’ 
• Once you have selected ‘Yes’ you will be asked to tick a box to confirm that the trustees 

have read, understood and are following the Charity Commission’s safeguarding guidance 
notend
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• For information about who is disqualified to serve as a charity trustee Charity Commission 
guidance: https://www.gov.uk/guidance/charity-trustee-disqualification 

 
 

Declaration 
• You will be given an opportunity to attach any supplementary documentation. This is 

unlikely to be necessary. 
• If you select ‘Yes’ you will be presented with an ‘Attach’ button. NB: All documents must be 

in pdf format and no larger than 25MB in size. 
 
 

 

• You will then be asked whether there is any additional information that the Charity 
Commission should take into account (for example, a critical date for a funding application). 
If none select ‘No’. If you select ‘Yes’, you will be asked to provide additional information 

 
 

 
• You will then be asked to certify that all of the information being submitted is correct and 

complete to the best of your knowledge and that the trustees agree to the submission and 
have read and accept the commission’s privacy terms. 
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Furthermore, you may find answers on the Charity Commission’s own website:  
http://www.charity-commission.gov.uk/registration/regpack.asp. Especially a document entitled 
‘How to register a charity (CC21b)’. 
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APPENDIX 1 
 

When completing the online form for the registration of a charity, you will be asked to provide 
certain details for each of the trustees. You will also be asked to confirm their eligibility as trustees. 

 

Eligibility & Required Information 

The first thing you need to ascertain is the eligibility need  
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Please return this form to the person responsible for registering your local church charity. 
 

Trustee Details – [insert name of church charity] 
You are asked to complete this form as a trustee of a local church charity, which is required to 
register with the Charity Commission. The Charity Commission requires the following details of 
each of the trustees as part of the registration process. 

Before completing the form, please read the paragraph in the box below and check that you are 
eligible to become a trustee. If you are not eligible, please contact the person who is processing 
your registration with the Charity Commission. 

 

 
Title: 

Mr/Mrs/Miss/Ms/Dr/Rev/Other (please specify): 

First name(s): 
 

Middle name(S): 
(optional) 

 

Surname: 
 

Suffix (e.g., M.A.): 
(optional) 
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* If a trustee does not have an email address the person making the application will be required to make a declaration to that 
effect. 

** The Commission is not obliged to concur with a request for a waiver and will only normally do so in the interests of the safety of 
the individual concerned. 

Trustee eligibility and responsibility 
By completing and signing this form, you declare that you: 

• are willing to act as a trustee of the church charity named above 
• understand your charity’s purposes (objects) and rules set  �x 

a

r

e


